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For Assistance Contact: 1-877-677-2123 (1-877-NSSC123)                                  Fax: 866-779-6772
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About Enrollment: 
 
VLBP enrollment allows employees to become members by contributing the one pay period of leave accrual during an open / individual enrollment period. Members may submit requests to be a recipient of the VLBP if they have a personal or family emergency that could result in a loss of pay. The Leave Bank Board reviews requests and grants leave to requestors based on available leave in the Leave Bank. A request to become a member can be submitted within WebTADS at any time during the year, but enrollment requests are only processed during: 
 
1. Open Enrollment 
2. Within 60 days of new employment 
3. Within 60 days of returning from an extended absence such as Leave Without Pay (LWOP) in which the absence occurred during the VLBP Open Enrollment Period
 
Your Leave Bank membership status can be monitored within WebTADS. Once you are enrolled as a member, you should verify that the requisite amount of annual leave was deducted by viewing your leave and earnings statement. 
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Leave Bank Participation (Terms and Conditions):
 
I understand that: 
One pay period of annual leave accrual every leave year will be deducted from my annual leave balance and deposited into the Voluntary Leave Bank based on my accrual rate. Contributions are automatic each leave year unless I terminate my membership from the Voluntary Leave Bank during the Open Enrollment Period or separate from NASA. Leave contributions will be deducted at the beginning of the first pay period of the leave year. Once leave has been contributed to the Voluntary Leave Bank, it CANNOT be returned to me.
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